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Acceptance of Funds 

 

• User must answer “Yes” or “No” to populate subsequent form 
fields. 

 

• If your Municipality does not wish to receive the funding provided, 
select “No” then Click here to download the General Budget 
Decline Form and upload completed document to “Denial of 
American Rescue Plan Funding File Upload” box.  

https://comptroller.alabama.gov/wp-content/uploads/2020/07/Certification-and-Assurance.pdf
https://comptroller.alabama.gov/wp-content/uploads/2020/07/Certification-and-Assurance.pdf
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• Skip to the bottom of application and select “Apply” only after you 
completed the file upload and entering your Municipality name. 

(Note: This is only if your Municipality wishes to DECLINE receiving 
funding.) 
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• If your Municipality does wish to receive the American Rescue 
Plan Funding, please answer “Yes”, and continue with the rest of 
the application process. 
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Form Identifier 

 

• Please enter the name of your Municipality in the Municipality 
Name field.  This is will be the name of your application in 
Submittable.  It will also allow us to identify your Municipality’s 
submission within Submittable.  
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Section I. Municipality Information 

 

• Please enter the Municipality’s name.  This should be the same as 
it appears on the Form Identifier field.  

 

• Please enter the Street Address, City, State and Zip Code of your 
Municipality.  The address entered should be the mailing address 
of your Municipality.  



P a g e  | 6 

 

• Input the Municipality’s Federal Tax ID number and DUNS number. 
Please verify the Federal Tax ID number and DUNS number are 
entered correctly. 

• Both the Federal Tax ID number and the DUNS number should be 
nine digits long. 

 

• Non-Entitlement Unit Recipient Number - Select your Municipality 
from the drop-down box. This number must be kept on file by your 
Municipality. This number will be used to report the reception of 
funds to the Federal Government. 
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• Have you already registered your Municipality through SAM.gov? 
Please answer “Yes” or “No”. 

• Your Municipality MUST register through SAM.gov.  If you have not 
registered, you MUST register as soon as possible. 
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Section II. Payment Information 

 

• Please select the Bank Account Type (checking or savings), Name on 
Bank Account, Bank Account Routing Number, and Bank Account 
Number. 

(Note: If your Municipality issues checks through the account listed, the Bank 
Account Type is a Checking account.) 
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• Please upload a copy of a voided check or a bank memo as 
documentation for your bank account.  The documentation must 
match the banking information entered on your application.   

• If the information does not match, your application will be returned 
for edits.  

• If a bank memo is uploaded as documentation, the bank memo 
must be signed by an authorized bank representative.  The memo 
must list the name on the bank account, the account number, as 
well as the routing number. 

(Note: Deposit slips, starter checks, and bank statements are not 
acceptable forms of banking account documentation.) 
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Section III. Contact Information 

 
• Please enter a point of contact for your Municipality.  This 

individual will receive the remittance advice for your 
Municipality’s disbursement.   

 

 

 



P a g e  | 11 

 

• Please enter the Authorized Representative for your Municipality.  
The individual listed should be the delegate for the Municipality 
who may have legal authority to act on the Municipality’s behalf.  
This could be the Mayor or Chief Financial Officer of the 
Municipality. 

• The Entity Contact and Authorized Representative may be the 
same individual.   
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Section IV. Documentation 

 

• If “Yes” please click “Click here to download the General Budget 
form” complete, and upload in “Budget Document Upload” box. 

 

• If “No” please click “Click here to download the General Budget 
Expenditure Listing form” complete, and upload in “Budget 
Document Upload” box. 

(Note: Budget documentation are different based on how you answer 
the question.) 

https://comptroller.alabama.gov/wp-content/uploads/2020/07/Certification-and-Assurance.pdf
https://comptroller.alabama.gov/wp-content/uploads/2020/07/Certification-and-Assurance.pdf
https://comptroller.alabama.gov/wp-content/uploads/2020/07/Certification-and-Assurance.pdf
https://comptroller.alabama.gov/wp-content/uploads/2020/07/Certification-and-Assurance.pdf
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• Fill out, sign and date the form. Then scan document and select 
“Choose file” box, to properly upload to the form to the application. 

 

• Please upload the last budget document passed by the 
Municipality as of January 27th, 2020. 

• Please enter the total of the uploaded budget document in the 
General Budget Value field.  The General Budget Calculation will 
calculate the Award Amount. 

• Please enter the dollar value of the Award Amount in the field 
below the General Budget Calculation spreadsheet.  
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• Click “Click here to download the State Acknowledgement form” 
hyperlink to download required form. 

• Please sign and date the form. Then scan document and select 
“Choose file” box, to properly upload the form to the application. 

 

• Click “Click here to download the Federal Acknowledgement form” 
hyperlink to download required form. 

• Please sign and date the form. Then scan document and select 
“Choose file” box, to properly upload the form to the application. 
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• Click “Click here to download the W9 Form” hyperlink to download 

required form. 
• On the W9 Form, please enter the Municipality’s Legal name.  This 

must match the Municipality name entered on the application.  
• Please select the federal tax classification of “Other”. 
• Please enter the address of the Municipality.  This must match the 

address entered on the application. 
• Please enter the Employer Identification Number of the 

Municipality.  This must match the Federal Tax ID number entered 
on the application.   

• Please sign and date the W9.  The signature is required on the W9. 
• Scan document and select “Choose file” box, to properly upload 

the form to the application. 
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• Click “Click here to download the Title VI Acknowledgement form” 
hyperlink to download required form. 

• Please sign and date the form. Then scan document and select 
“Choose file” box, to properly upload the form to the application. 

(Note: The documents can be electronically signed. An example of an 
acceptable electronic signature is /s/ John Doe) 

 

• Sign and date Application. 
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• Select “Save Draft” to save your work and resume later. 
• Click “Apply” only after you have finished your application in its 

entirety. Please see the disclaimer below before submitting your 
application. 

 

Please double check all information keyed into the application as well 
as all submitted documentation. Any errors or incomplete information 
may result in a delay in receiving funds.  
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Required Forms 
General Budget Form 

 

Please fill out the General Budget Form if your Municipality did have an 
operating budget in effect as of January 27th, 2020.  A copy of your 
General Budget must also be uploaded. 
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Expenditure Listing Form 

 

Please fill out the General Budget Expenditure Listing Form if your 
Municipality did not have an operating budget in effect as of January 
27th, 2020.  Please list the total dollar amount of your Municipality’s 
expenditures for each month listed. 
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Declination Form 

 

Please fill out the General Budget Form (Decline) if you wish to cancel 
the funds made available to your Municipality. 

(Note: Funds will not be available in the future if you cancel the funds 
at this point in time.) 
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State Acknowledgement Form * 
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Federal Acknowledgement Form  (5 total pages) * 
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W9 Form*  
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Title VI Assurance Form * 
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