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M E M O R A N D U M  

I'KOM: hlicliael G.  ~ i l d x , n * ~ ~  
Acting State Comptroller 

S I I :  Information on l>onge\ it? Pgments  

Section 36-6- 1 I .  19-3 C'orlc~ ofAlt~blrrrlr~. provides fix pa!.ments for longe\.it\, based on permanent full- 
timc and permanent part-titiie service. 2009 LONGEVITY BONIJSES WILL BE INCLUDED IN 
EMI'LOYEES' NORMALLY SCHEDIILED PAYROLL CHECKS FOR THE FIRST PAYDAY 
O F  DECEMBER. The payment date this year is Dccembel- 1,2009. In 1008. each department 
t-cported tlie number of months of eligible ser\,ice through December 1 ,  1008. fix each permanent ti~ll- 
rimc and pat-t-time emplo\.ec. 'l'liis inl'ormatinn was captitred on al l  eniplo\.ees' recot-ds and is reflected on 
tlie employees' AGYS screen in the field labeled "Longe\:it~. Counter." In preparation for longevit!. 
pn!.mcnts Illis !,ear. this field \+,as increased bj, twelve ( 1  1) months. 

Attached is a listing of ).our agcncy's employees \\:it11 the last four digits ot'tlieir social secur i t  numbers 
sc~rtcd b!, p a  location. This listing should be used to \.erify tlie number of months' eligible service for all 
perniancnt emplo!.ees tliral~gli December 1 ,  1009. In accordance \\,it11 re\,ised State of Alabama 1-iscal 
I'rocedures. eligiblc service timc only "irrc~llrtl~~.~ tirtre \tsorkrtl ~r r id /~ l r i~ l  b,). tlre Sttrte ('otrr/~trollcr, tllr 
('otrl/,tt.o//c)r.,f~~r //I[' ,Ct~to Do~'k.s, or /lie ( 'orti]~tro/l~'r~fi~~' 111~' /h'/7(~1./t11C'li/ (!f'A1e11lti/ I?o(rlth ,IJc>ntrrl 
X~~trrrrlrltiorl/~r.ior to :llrglrst 25,  IOYO." Ilmpln!ees it11 zeroes in their "longevity counter" \ \ i l l  also be 
included on tliis list. For these eniployees and fc>r etiiployees \vho come to work after October 1. 1009. 
calci~late tlie number of tnnnths' credit as of 1911109 for these etiiployees and update tlie "longevit~ 
coutiter". All cliatiges for employees eligible for the bonus must be made 110 later than November 19, 
2009. 

Iliiployees on long leave n-itliout pay, ( I .  status) on Decetnber 1 .  2009. for purposes other than family 
~riedical leave (71. military purposes, are not eligible for the lotigc\.it~. botius or credit fbr seniorit!' time 
The "longe~ity counter" field-on tlie AGYS screeti .sllorrlrl hc ir/~drrtc>cl to r.c;fl[>c.l r r c i j~ l s t j j l c~ t~ t . c . , f o r .  1110 
rnorill~.~ not \t,or.ketl. 

Etiiployees on I,ong Leabe \\itliout P r i  for FMLA purposes are eligible for the longevity bonus and 
credit fix all niotitlis not worhed. A One-Time Payment fortn must be cntnpleted and submitted to GHRS 
t\n latct- than Novembel- 16,2009 to ensure the emplojee receives tlie bonus in a timely manner. 

All agency approved longevtty pa\,ments for emplo\ces who are on rnilitar! long leave itliout pa! 
Ilccembcr 1 .  2009 \ \ i l l  be paid in the supplemental that will he processed on December 4. 1009. A One- 
I ime I'ayment forni muht be completed for these emplqees  atid forwarded to Stan-ja Bond. Room 282. 
l<SA Ilnion Uuilding. no Ialcr tllall Novcmbcr 24, 2009. Plcasc ~ t r i t c  Military 011 tlic top of the One- 
Pinie Payment form. 



I.ongevit!. pa!.mcnts \ \ - i l l  be automaticall>. generated for c~iiplo!~ees \vho are in "W" status due to a \vnrk- 
related i~i-jlrl-!'. Hoiaever. tlie "longe\-it!, counter" field on the AGYS screen riiust be adjusted to onl! 
rellect 7_/7 credit for tlie mnntlis an criiplo!ee is in this status. no later tlian November 19,2009. 

Part-time employees w ~ l l  have tlie "percent lirll t~me"  field from the ESMT on tlic attached listins. 
C'alculate tlie pro-rated amount based on the percentage slio\vn and complete a One-Time Pa!nient form 
\\ it11 the calculated amount of tlie longe\ ~ t !  pa!lrielil and fornard to Stai~~ja Bond. Room 282. RSA L ~ I ~ I O I ~  
Iiurld~ng. no later tlian No\cembcr 3, 2009. 

I'he pro-rated a~iiou~lt  is calcul;~ted h ~ .  mi~ltipl\,ir~g the percentage shown iri tlie "9'0 fi~ll  time" field on tlie 
I-:Shl'l' b!. the amount ol'longevity pa!,nlerlt tliat tlie e~nplo\,ce \i.ould have rcceijjed had he been a filll- 
time employee. For example, 1riiplq.ee A works 75% of the scheduled hours ever!. semi-montlll! pa! 
period. I-lc has 126 months i n  tllc longe\.ity counter. His "percent full time" on tlie report stio\\,s .75. ' 1 '0  
c:~lculate the nnlount due fw. Eriipln~.ee A. niultipl! $500 x .75 = $375.00. Complete a One-l'inic 
I'a!.nient lbrm \\.it11 $375.00 as tlie amount due to the eriiplo\-ee. Tlie cffccti\.e date lbl- this paJ8ment is 
Novcm ber 15,2009. 

.A one-time pn!,riient for each eligible employee \ \ i l l  bc processed duri~ig riiglitl~-cycle-processing on 
No\-cmber 20. 7000. If i t  is determined tliat an emplo1,ee \ $ - i l l  IICX be in ac1ii.e pa!, statils on December 1 .  
1009, the ag rnq .  must delete tlie pending payment (PEND) no later than 1:30 PM on November 33. 
2009. Pa1,ments for tlie longevity bonuses \ \ . i l l  be included in the enlployees' regular pa>~cliechs and 
occo~~ntinp entries will be processed in the payroll journal voucliers for the regularly scheduled semi- 
arrears ant1 semi-mnntlil!~ pa!,rolls. 

I'he longc\rt\ pa\siiicnts due to full-tinle emplo!,ees as amended in  2006 accord~ng to Section 36-6-1 1. 
('ot/c of  .-l/rrhrrtlrrr, I Y ' j  are as follows. 

l_css tlian 5 !ears total ser\,icc 
(0-59 mc~ntlis) 

C'o~i~pleted 5 hut less tllarl 10 >cars 400.00 
total ser\,icc (60- 1 19 months) 

Co~iipleted I0 hut less than I !cars 500.00 
total scr\ ice ( 130- 1 79 niontlis) 

Completed 15 but less than 20 !,cal.s 600.00 
total scr\rice (1 80-319 months) 

Co~npletcd 30 but less than 15 J ears 700.00 
total scrv ice (730-799 ~~iontl is)  

75 or more e a r s  total sen  ice 
(o\ er -300 mo~itlis) 

Federal tax is withheld at a flat rate of 25 percent and state tax is withheld at a flat rate of 3 
percent. If the employee's regular pay is subject to FICA and/or Medicare, the longekity pay is also 
subject to FICA and/or Medicare. Longevity pay is not subject to retirement. 

The bonuses will be included in the employees' payroll checks and subject to direct deposit. 

If !ou ha\,c all! cluestions. please contact GIIRS Hot-12ine at (333) 237-7188. 

blCilH/l~~i~ 



LONGEVITY 

ONE TIME PAYMENTS (1 PAY) 

The completed form must be forwarded to STANJA BOND, ROOM 282, RSA UNION 
BUILDING, no later than NOVEMBER 3, 2009. 

Agency Number: 
-- 

Payroll Number: 

Employee Social Security Number: - - 

Employee Name: 

Reason for Adjustment: 2009 LONGEVITY FOR PART-TIME EMPLOYEE 

Effective Date: 1 1 1 1  - 5 1 0  9 

Amount of Adjustment: $ 

Authorized Departmental Approval: 

Submitted By: 

Phone #: 

.......................................................................................................... 
i For State Personnel's Use Only: 

: State I'ersonnel Approval: NI A 

I Approved by: NI A Date: 

.......................................................................................................... 
: For Comptroller's Use Only: 
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