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SURIECT I formation on Longes ity Pavicns

megtin 3hefe b, J8TE e ol Ao, provides Toe pasanents For longevins Based on permanent ull-
time amd permancat part-time service. 2008 LONGEVITY BONUSES WILL BE INCLUDED IN
EMPLOYEES" NORMALLY SCHEDULED PAYROLL CHECKS FOR THE FIRST PAYDAY
OF DECEMBER. The payment date this year is December 1, 2009, 1n 2008, cach department
repsiriesd The number of months of eligble service throueh December | 2008, for cach permancnt full-
e sl part-tnme emploves, This intormation was capiored on all e plosvees” records and s rellecied on
the emplosces” AGYS sereen i the feld labeled “Longevity Counter.™ In preparation for longeyin
pavmnents Bhis vear, thas Deld was increased by twelve (12 mwaiths

Attached is a listmg of sour ageney™s emplovees with the last Toor digits of their social sccunty numbers
sorted by poy location. This Disting shonld be wsed 10 verify the nomber of months” eligible service for all
pernsent emplosees ihreugh December |, 2009, In aceordance wirth revised State of Alabama Frscal
Procedures, eligible service time only “iecfidey dioee worked ced painf By fee Stare Comgerodier, Hie

{ |l.l|Jlr.-J'.l'|l-.".I':'r'_|f.'.lr e Stepre Theag ks, var Bl f'f.lf.l.llfilj'.l'r.hl'.rn:'n"_lf:.li' e f'l'l.'lﬁlur'.".lil'r.l.'.r |!|I' el Hlealele Monice!
Hodcerehetiowe presear fee Adwgnsd 25 79000 Emplovees with senses in their “longevity counter™ will also be
included oa this st For these emplovees and for emplosees whe come o swork after Chetober 20 2000,
ealeplaie the number of months” eredii as of 12109 for these emplovees and L||1|:|n1|: the “longevity
connter™. All chomges for eonplovees ehigible Tor the bopus muost be made po later than November 19,

2009,

Emplovees on long beave withoot pas (L statos) en December 1 2009, Vo purposes other than famils
medical leave or military purposcs, ane not chgible for the longevity bonus or credin for seniority time
Thae " longes iy couter”™ Deld om the AGY S screen sfuueld e spefured s ve fleer adiusemrees for the
arrventdey oed wirked

Fmplovess on Long Leave without Pay for FRMIA purposes are ehigible Tor the longevity bonus and
erpdn for all mwonihs mol worked. A Chie-Time Pavmens fonm must be completed and submined o GHRES
poe later than November 16, 20 o ensure the emplivee recerves the bonus moa timely manner,

All agency approved longevity paymens for employces whoe are on military long leave sithoun pas
Drecember 1, 2008 will be paid in the supplemental that will be processed on December 40 200%, A Oree-
limie Pavment form must be completed tor these emplosees and forwarded 1o Stanjs Bond. Boom 282,
R5A Union Butlding, v bner than Novem ber 24, 2000, Please write Militaey on the top of the Uhe-
Tame Paviment o




[ omgevity pavments will be automatically generated for employees who are in "W" status due 10 0 work-
rebined impmy. However, the "longes ity counter™ field on the AGY'S screen must be adjusted to only
redlect 203 eredit Fir the mwnths an emplovee is inthis status, no later than Movember 19, 2009,

Part-time employecs will have the “percent Tull nime” feld from the ESMT on the attached listing.
Calenwlme the pro-raved amounmt based on the percemage shivawn and complete a One-Towe Pavment fonm
with the valculated amoum of the Tonges iy pavment and forward 10 S1ama Bond, Room 2820 RSA Unen

Burdchmg. no later than Movember 3, 20009

e pro-rated ot is caleulamed by muhiplying the perceniage shoswn we the "% Tall nnwe” Tield on 1w
ESMI by the amount of longevity payvment that the employvee would have received had he been a fuoll-
time emipboves. For example, Emplosee A works 75% of the scheduled bours every senti-monthls pas
periodd. He has 126 months i the longey ity counter. His "percent full time™ on the repon shows 750 To
citheubate te ameoun due Tod Bmplosee Al muluply 300 x 75 = 837506, Complete a One-Time

E'ily voeeind form il 2375 000 s the oot dae 10 e 1!11!|F'||-:'l:'.1.'||.'. The effeewse daie for s paav el s
Soviember |5, MIEE,

A o=t pavment for gach ¢ligible emplovee will be processed durisg sight]y o le-processing on
Mowember 200 2000 111 is determined that an emplovee will ot be in active pay status on December 1.
2H, the agenay muost delete the peading pavosent (PEND oo ler thon 2:40 PM on Sovember 24,
2009, Pavments Tor the longevity bonuses will be included in the emplovees” regular pavehechs and
accomting entries will be processed i the payroll ourmal vouchiers for thee regolarky sehedubed senn-
arrears amd semi-monthily pasrolls

The lomwgevaty pavaients die o Full-time emplovees as amended i 2006 accordma 1o Section 36-6-11.
il el Alabeiass, 1975 are as Tollows:

Less than 5 vears lial serve -0
(159 ponths |

Lompleted 5 but less than 141 SCars RELLERT
tostal service 460-1 18 monthsi

Completed L but less than L5 vears SANH I
vl service  120- 1T maonths)

Completed U5 bui less than 20 vears LR
il =ervece §TRO-230 monihs)

Completed 20 but less than 25 years T )
tival service | 240-25 months)

23 or more vears ioal service AR
lovver 30 monihs)

Federal tax is withibeld at a Mat rate of 25 percent and state tax s withheld ai o Mat rate of 3
pereent. IT the employee's regular pay is subject to FICA andfor Medicare, the longevity pay is alse
subjeet to FICA and/or Medicare. Longevity pay is not subject {o retirement.

The bonuses will be included in the emplovees” paveoll checks and subject to direct depaosit,
I sonw Barve sy oquesteons, please contact GITRS Hod-Lme ot 334) 2422188
SMICH T
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LONGEVITY

ONE TIME PAYMENTS (1PAY)

The completed form must be forwarded to STANJA BOND, ROOM 2BZ, RSA UNION
BUILDING, no later than NOVEMBER 3, 2008,

Agency Mumber: Fayroll Mumbes

Employee Social Securnty Mumber

Employee Mame;

Reason for Adjustment: 2009 L ONGEVITY FOR PART-TIME EMPLOYEE
Effective Dale A, v St g

Amount of Adjustment: §
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