FRMS-5 STATE OF ALABAMA

Rev 0672013 REQUEST FOR OUT OF STATE TRAVEL
Agency 1 Division 2 Date 01/03/00
Dear Governor 4
Request is respectfully made for authorization to travel to the city of 5 6 7
State of Country
for the purpose of attending a Conference Meeting @ Job Specific Training (Agenda Attached D)
13
Home Base City 14 Work Base City 15 Personal Time Requested/Added? No [[167] Yes [[17] (Add'l Form Req'd
At R e it e e P N q
DRIVE [18] From: 20 to 21 Miles (1way) _22 Time(1way) 23 HR 24 MIN (Mileage Map) [25]
Date Day Time Date Day Time
Depart 26 = - | 53 —— s 52 Return
Base Base
v \’ 0
FLY Depart 30 31 = 53 49 S Sil 48 Return
Airport ¢ 1\ Airport
FLY&DRIVE Arrive 24 35 - 21 45 = iy 44 Leave
Destination City ¢ 1\ Destination City
Business Participation Begins 38 — -

Ho o 41 43 Business Participation Ends

Mode of Transportation

EST COSTS ST FED OTH PER
Car: Driver 57 [58]Passenger 59 Round trip Mileage _ % O Intown Mileage (el Total Z.
Agency Vehicle : Miles: G4 (22 mpg @ $3.25/gallon) $ LS - i EE B =
Motorpool [66] #of days (o”]  *$15+ Mileage _ S *(30.35) 5 Y- = EE = B
Personal (Explanation) 71 Mileage b *($0.565) § n3 . D D D D
Air: Carrier 74 Purchased from 75 Travel Agency Used No Yes
Ticket (w/taxes/fees) $ 18 Travel Agency Service Fee $ <19 Bags $_R0 s 81 . | EE EE =
Airport Parking §__ B2 Tips$ 83 Change TicketFee s 84 s 85 B B = =
Rental: Company 86 #ofdays B77 Basequote$ 88 Gas (not pre-pay) $§ _ R 9 $ 90 . E E B 3
Size 91 (Exp.) 92 Others 423 (Exp.) 94 § 95 . B i 8 =
Transit Taxi$ . Qe shues A7 others 48 (Exp.) 99 Tips$_ DO g ol . = E 3 BE
Lodging : 102 Business Services$ 103 Tips$ 1oH § 105 . i = B
#ofnights LOb @5 _ 107 + 10B %tax$ 109 . Resort(Fes! (1 O Parking | L | s WZ, . = E B B
Meals DATES: '\\3 l = = I B I; = s[iZo - |1 = B B3 E
SUN MON TUE WED THU FRI SAT
Guidelines
Bfast  (5:00a-10:30a) Azsk = i — — — Y2 s \28 .
Lunch  (10:30a-4:00p) | 2.4 o - — — o 125 s513b.
Dinner  {4:00p-11:00p) 1271 S - — — - 5 s ‘44
Conference & Registration Fees: Date 4 Amt 14 b s 1417 . i B B
Other Expenses: 148 Amt 149 $ 150 - E E B B
GRANDTOTAL s _191. |52 =~ 155
Agency/Board
State Funds 166 %  Name: 157 Federal Funds _158 % Name: 159
Other _160 %  Name: 161 Personal Funds: 162 %
Employee 163 Contract Board Member Guest Approved 1e9
Division Head / Date
Signature lLOrT Approved lh‘ 8]
Traveler / Date Agency Director / Date
Name 168 Approved | rT |

(Please type or print) Governor / Date



