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MEMORANDUM

fiy CHIEF ACCOUNTANT S, PAYROLL CLERKS,
ANTY PERSONMEL OFFICERES
NON-AUTOMATED AGENCIES

FRIMW Sechae! 4, | !mhm]_,:“qu

Acting State Compirolier
SUBIECT: Information on Longevity Payments

Setion Sh-n-110 PVTF ey of Aleeheier, provdies for pavmems For longes iy based on permanent full-
e and permanent part-time serviee. 209 LONGEYITY BONUSES WILL BE INCLUDED IN
EMIPLOYEES” NORMALLY SCHEDULED PAYROLL CHECKS FOR THE FIRST PAYDAY
OF DECEMBER. The pavment date this vear is Dicember 1, 2009, o 2008, cach depariment
repirled the number of months of ehigible service through December 10 2008, for cach permanent full-
trme and pan-time emplosce. This indormation was captured on all emplovess’ records and is rellected on
the employvees’ AGY S screen mothe field labeled "Longeviy Counter.” In preparation for longes i
panmibenits this sear, this Geld wies increased by owelve (02 months

Mitached 5 a listing by social secority. number within pay location for all emplovees who might e
eligible that ane cumrently in vour agenes. Ulse this lsting 1o veeify the number of months’ eligible service
throwezh Decembser 1. 20080 for each permanent cmplovee. b aceordance with revised Stae of Alabama
Fisenl Procedures, eligible service tioe only “iecfmdes fooe seorked amd poicd b die Srate O iipsiridie
I i!'.'.lr.l-.'l,'h".l';hrnrn:'." fowe e Keere Doeds ol I':JH.IJ'IJ'.I':.J."L'.I' TR Fk'fnr.l'l'r.lu'_m' b Nieerrend Heedtle deatad
Rutoeadetfontd prsor fee lugrnst 25, 190

IF the mlommation on the hstmg s meorrect, make the changes on the listing and return it 10 GHRS.
ATTM: Stangs Bond, Boom 282, BSA Union Building no Iner than Movember 6, 2009,

Froplovees on bomg ledve without pay (L stius] on December 10 2009, for purposes other than family
medical leave or military purpeses. are not eligehle for the longes ity bonus or credit for senionty time
Complete an AGYS [omm fo reflect avpasimeris for Sy monshs st worked' and send 10 5tanja Bond no

bater than Movember 6, IR

Fmplovees on Long Leave withowt Pay for FAMLA purposes are eligible for the longevity bons and
credit for all months not worked. A Ce- line Paviment form mast be completed and submitted 10 GHRS
o later than Nevember 16, 2009 10 cosure the emplovee recerves the bonus i a iimely manner.




All agencey approved lonpevity pavments lor emplosees swhoare om militar long leave withoul pay
Mrecembser [ 2009 il Be paid in the sopplomental that wall be processed on December 4, 2000 A Une-
T Pavpmend Borme must be completed for these emplovees and Goesoorded g0 Suango Bond, Booas 282

KA Uppon Buibdme. oo Jater than Movember 24, 2008, Please wrise Mikisary onoabe topoof the Ope-
Faer Pt fuerm

Pomgevits pavments will be automaitwally generimted for emplovees who ane o "W statis dioe 1o o work-
rebated ey, An AGYS Torm should be completed and sent 10 GHES no later than MBav s ., 2O 10
reflect 273 credin For tme pon worked due tooan on-the-job ingur

Part-time employees will have the “percent full time” [ield from the ESMT on the attached listing
Caleulate the pro-rated amoont based on the pereentinge shova amd complote a Cne-Tome Payment form
with the calculated amount of the longevity pavment and forward 1o Stanja Bond, Room 282, RSA Union

Ehilahing. ms Baner than Movember 3, 2004,

e proe-rated amwain 65 cabeulated By multiplying the pereemagie shovwn o the ™ Tull tmee” Debd on the
ESMI by the oot of longevity pavment that the emplosee would lave recemved had e Taesn o [ull-
time emploves, For esample. BEmplovee A works 73% of the scheduled hours every sem-monthly pan
purkal. The has 1260 gwonths inthe longevity counter. His "percent full tome™ on the report shovs 750 Ta
calenlsie the amount due for Emplovee Ao mualupls 3500 « 75 = 8375000 Complete a One-Time
I'ii:u.1|n.:1|.| form wath 237500 as the amwami due io the |_'I'|'|'|'l||.'\-:-E|.‘ The eifective date Tor s i menld 1%
Movember 15, 209

Che longevity paovments doe o full-time emplovees as amended in 2006 according 10 Section 36-6-11,
ol of Adafunnee, T973 are as follows:

[Less than 3 vears otal service § 0 -
|:l:'-:“11 st s

l._"|,1:'l|p||,'1|,ﬂ.1 S hanl less than I“_’il."i.ll':-u T (L)
tonl seryice (60-1 1% months)

Completed 10 Bt Tess than |5 sears SUHE 00
woral service {1206 179 monihs)

Completed 15 bun less than 20 vears 1,00
porkall sepvice (18239 months]

Completed 20 bt less than 25 vears T A1)
tMal service { 240-299 months)

25 o more vears fokl seryice LALLERRLE
Lover 3T monthsy

Federal tax is withleld @t @ Mat rate of 25 percent amd state tax is withheld at a fat rate of 3
pereent, IT the enployee’s regular pay is subject o0 FICA and/or Medicare, the longevity pay is also
subjueet to FICA and/or Medicare, Longevity pav is not subject to retirement.

The bonwses will be included in the emplovees’ paveoll checks and subject to direct depasin.
I wown have any: gquestioms, please contagt GRS oL o an (334 242-2 188
MG e

Adtuchiment



LONGEVITY
ONE TIME PAYMENTS (1PAY)

The completed form must be forwarded to STANJA BOND, ROOM 282, RSA UNION
BUILDING, no later than NOVEMEER 3, 2009,

Agency Number Fayrall Mumber

Employee Social Security Mumber = X

Emplayes Mame i o

Reason for Adjustment 2009 LONGEVITY FOR PART-TIME EMPLOYEE

Effective Dater 1 1 /1 & F B 8

Amouni of sdmstment §
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